
Formal Acknowledgment of Project 

Milestone 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Acknowledgment of Project Milestone Achievement 

Dear [Recipient's Name], 

We are pleased to formally acknowledge the successful completion of the [Milestone Name] in 

the [Project Name]. This milestone was achieved on [Achievement Date] and reflects the hard 

work and dedication of our entire team. 

We appreciate the efforts of all involved, and this achievement positions us well for the 

subsequent phases of the project. 

Thank you for your continued support and dedication to the success of our project. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


