
Invitation to Moderate a Panel Discussion 

Dear [Moderator's Name], 

We are excited to invite you to be a moderator for our upcoming Literary Festival, taking place 

on [Date] at [Location]. Your expertise and passion for literature make you an ideal choice to 

lead this engaging panel discussion. 

The panel, titled "[Panel Title]," will feature esteemed authors [Author 1], [Author 2], and 

[Author 3], who will discuss [brief description of the topic]. We believe your unique insights will 

greatly enhance the conversation. 

Event details are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Duration: [Duration] 

Please let us know your availability by [RSVP Date]. We hope you can join us for this wonderful 

celebration of literature! 

Thank you for considering our invitation. 

Warm regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


