
Public Consultation Announcement 

Date: [Insert Date] 

To: Residents of [Insert Area Name] 

From: [Insert Your Organization/Department Name] 

Dear Residents, 

We are pleased to announce a public consultation meeting regarding the upcoming urban 

development project in [Insert Project Location]. This project aims to [briefly describe the 

purpose of the project, e.g., improve community infrastructure, enhance public spaces, etc.]. 

The consultation meeting will be held on [Insert Date] at [Insert Time] in [Insert Location]. We 

invite all residents and stakeholders to attend and share their thoughts, ideas, and concerns about 

the project. 

Your input is invaluable to us as we strive to design a space that meets the needs and aspirations 

of our community. 

Please RSVP by [Insert RSVP Date] to [Insert Contact Information]. We look forward to your 

participation. 

Thank you for your attention and support. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization/Department] 

[Contact Information] 


