
Letter of Sponsorship Request 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I am writing to you on behalf of [Organization Name], a dedicated educational program aimed at 

[briefly describe the program and its objectives]. Our mission is to [state mission or goal], and 

we believe that with your esteemed support, we can achieve remarkable outcomes. 

We are currently seeking sponsorship and donations to help fund our initiatives, which include 

[list specific initiatives, events, or needs]. Your generosity will enable us to [explain how the 

funds will be used and the impact it will have on the community or recipients]. 

As a potential sponsor, your company will receive recognition through [explain benefits, such as 

branding opportunities, promotional materials, etc.]. We would love to feature your logo on our 

website, social media, and at our events, showcasing your commitment to educational 

advancement. 

We would be grateful for the opportunity to discuss this partnership further. Please feel free to 

contact me at [phone number] or [email address] to set up a meeting at your convenience. 



Thank you for considering our request. We are excited about the possibility of partnering with 

[Company Name] to make a lasting impact. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


