[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Company/Organization Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am a digital creative
specializing in [your specialties, e.g., graphic design, digital marketing, multimedia production].
| am writing to introduce my work and explore potential collaborations with [Recipient's
Company/Organization].

In my recent projects, | have [briefly describe your work and achievements]. | am particularly
proud of [mention a specific project or accomplishment] which exemplifies my commitment to
innovation and quality in digital creative work.

| believe that my skills in [list relevant skills] could greatly benefit your team and contribute to
[mention how you could help the recipient's company]. | would love the opportunity to discuss

how we can collaborate on future projects.

Please find attached my portfolio for your review. | am looking forward to your feedback and
hope to connect soon!

Thank you for your time and consideration.
Sincerely,

[Your Name]



