
Keynote Address Invitation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I am honored to invite you to deliver the keynote address at the upcoming International Health 

Gathering, scheduled for [insert dates] in [insert location]. This prestigious event will bring 

together health leaders, practitioners, and innovators from around the globe to discuss the latest 

advancements and challenges in global health. 

Your expertise and leadership in [specific area of health] make you an ideal speaker to inspire 

and enlighten our audience. We believe your insights will greatly contribute to the dialogue and 

address critical issues facing the global health community. 

The theme of the gathering is [insert theme], and we would be thrilled to have you share your 

perspective on [insert specific topic or aspect of the theme]. Your speech is anticipated to last 

approximately [insert duration] and will be followed by a Q&A session. 



Please let us know of your availability by [insert response deadline]. Should you have any 

questions or require additional information, feel free to contact me at [insert phone number] or 

[insert email address]. 

Thank you for considering this opportunity to contribute to an important cause. We look forward 

to the possibility of your participation. 

 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


