
Briefing for Global Health Forum Delegates 

Date: [Insert Date] 

To: [Delegate Name] 

From: [Your Organization] 

Subject: Briefing for Upcoming Global Health Forum 

Dear [Delegate Name], 

We are pleased to confirm your participation as a delegate at the upcoming Global Health Forum 

scheduled for [insert date] at [insert location]. This letter serves as a briefing to equip you with 

essential information for the event. 

Event Details 

• Venue: [Venue Name, Address] 

• Date: [Event Date] 

• Time: [Start Time] to [End Time] 

Agenda Overview 

The forum will cover a range of topics including: 

• Global Health Trends 

• Innovative Practices in Healthcare 

• Collaboration for Sustainable Development 

Important Reminders 

• Please confirm your attendance by [RSVP Date]. 

• Dress Code: [Business/Casual]. 

• Bring any necessary credentials and identification. 

We look forward to your valuable contributions at the forum and are excited about the 

collaborative opportunities that lie ahead! 

Best Regards, 

[Your Name] 

[Your Position] 



[Your Organization] 

[Contact Information] 


