
Letter of Introduction for Conflict Resolution 

Mediation 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to introduce myself as a mediator who specializes in conflict resolution. My name is 

[Your Name], and I have [X years] of experience in facilitating conversations between parties 

striving to find common ground. 

Understanding that conflicts can disrupt both personal and professional relationships, my 

approach focuses on creating a safe and respectful environment for open dialogue. My objective 

is to help all parties involved articulate their perspectives, clarify misunderstandings, and 

collaborate toward mutually satisfactory solutions. 

I encourage you to consider mediation as a constructive path forward. If you're interested, I 

would be happy to discuss this with you further and answer any questions you may have 

regarding the mediation process. 

Thank you for your time, and I look forward to the opportunity to assist you in resolving this 

matter. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Contact Information] 


