
Proposal for Temporary Lodging 

Arrangements 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Proposal for Temporary Lodging Arrangements 

I am writing to propose temporary lodging arrangements for [specific purpose, e.g., business 

travel, event participation, etc.] from [start date] to [end date]. Given the nature of the visit, I 

believe that secure and comfortable accommodation is paramount for the productivity and well-

being of all involved. 

We have identified several suitable lodging options as follows: 

• Option 1: [Name of Lodging, Address, Contact Information] 

• Option 2: [Name of Lodging, Address, Contact Information] 

• Option 3: [Name of Lodging, Address, Contact Information] 

The proposed arrangements include amenities such as [list amenities, e.g., Wi-Fi, breakfast, 

parking, etc.], which will facilitate a pleasant stay. 

We would appreciate your feedback on the proposed arrangements. Should you require any 

additional information or wish to discuss further, please feel free to contact me at your 

convenience. 

Thank you for considering this proposal. We look forward to your positive response. 

Sincerely, 



[Your Name]  

[Your Title/Position]  

[Your Company/Organization Name] 


