
Collaboration Introduction for Engineering 

Project 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We are currently working on an engineering project focused on [Project 

Description]. Given our organization's expertise in [related field or technology], I believe that a 

collaboration between our teams would yield significant benefits. 

I am reaching out to explore the possibility of partnering with [Recipient Company] on this 

exciting initiative. I am confident that combining our resources and expertise could lead to 

innovative solutions and outstanding results. 

I would appreciate the opportunity to discuss this collaboration further. Please let me know your 

availability for a meeting or a call in the coming days. I look forward to the possibility of 

working together. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


