
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Your Company/Organization], an industry leader in aviation 

solutions focused on [brief description of activities or services]. We are excited to announce our 

upcoming event, [Event Name], scheduled for [Event Date] at [Event Location]. This event aims 

to [describe the purpose of the event and its significance in the aviation industry]. 

We believe that your company, [Recipient Company], shares our vision of [align shared values 

and mission]. Therefore, we would like to request your sponsorship for this event. Your support 

will not only help us achieve our goals but will also provide you with valuable exposure to 

[target audience or industry stakeholders]. 

Sponsorship benefits include [list benefits such as logo placement, promotional material 

distribution, speaking opportunities, etc.]. We are committed to ensuring that your contribution is 

recognized and valued throughout the event. 

Please find attached our sponsorship proposal, which details various sponsorship levels and 

associated benefits. We would be delighted to discuss this opportunity further and explore how 

we can collaborate for mutual benefit. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

and are hopeful for your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 



[Your Phone Number] 

[Your Email Address] 


