
City Council Meeting Proposal Presentation 

Date: [Insert Date] 

To: [City Council Members] 

From: [Your Name] 

Subject: Proposal Presentation Request 

Dear [City Council Members/Specific Name], 

I hope this message finds you well. I am writing to formally propose a presentation for the 

upcoming city council meeting scheduled on [Insert Meeting Date]. Our proposal focuses on 

[Brief Description of the Proposal]. 

The purpose of this presentation is to [Explain the Reason for the Proposal and Its Importance to 

the Community]. We believe that our initiative will greatly benefit [Include Specific 

Stakeholders] and enhance the overall quality of life in our city. 

We would appreciate the opportunity to present our findings and recommendations to the 

council. We anticipate the presentation will take approximately [Insert Duration], followed by a 

Q&A session to address any queries the council may have. 

Please let us know if we can secure a time slot for our presentation. We look forward to your 

positive response and the opportunity to collaborate further on this important matter. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Your Organization] 


