Issue Briefing for City Council Meeting

Date: [Insert Date]
To: [City Council Member Names or Titles]
From: [Your Name/Your Organization]

Subject: Briefing on [Issue Title]

Background

[Provide a brief background on the issue, its significance, and any relevant history.]

Current Situation

[Describe the current situation regarding the issue, including any challenges or opportunities.]

Recommendations

[Outline the recommended actions for the city council to consider in addressing the issue.]

Potential Impact

[Discuss the potential impacts of the recommendations on the community, budget, and other
stakeholders.]

Next Steps

[List the next steps that should be taken following the meeting, including any follow-up actions.]

Attachments

[Include any supporting documents or additional information as necessary.]

Thank you for your attention to this important issue. | look forward to discussing it further at the
upcoming city council meeting.

Sincerely,

[Your Name]
[Your Title]



[Your Organization]
[Your Contact Information]



