Library Membership Details Inquiry

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Library Name]
[Library Address]
[City, State, ZIP Code]

Dear [Library Administrator/Head Librarian],

I hope this message finds you well. I am writing to inquire about the details regarding my library
membership. | would like to know the following:

e Membership status

o Expiration date

e Renewal procedure

e Any associated fees

My membership ID is [Membership ID] and | would appreciate any information you could
provide regarding my inquiry.

Thank you for your assistance.

Sincerely,
[Your Name]



