Guest Speaker Proposal

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose my participation as a guest speaker at
[Event Name] scheduled for [Event Date] at [Event Location]. With my background in [Your
Expertise/Field], I believe I can offer valuable insights that align perfectly with your event
theme.

Having spoken at various engagements, including [mention any relevant experience or notable
events], | am passionate about [mention specific topic or area of expertise] and would be thrilled
to share my knowledge with your audience. My goal is to engage attendees with [mention what

attendees can expect: key takeaways, discussions, etc.].

Thank you for considering my proposal. | look forward to the opportunity to contribute to [Event
Name] and inspire your audience.

Warm regards,

[Your Name]



