
Kickoff Letter for Our Eco-Friendly Project 

Dear Team, 

I am excited to announce the kickoff of our new Eco-Friendly Project, aimed at promoting 

sustainability and reducing our environmental footprint. 

Project Goals: 

• Reduce waste generation by 30% over the next year. 

• Implement recycling programs within our organization. 

• Promote the use of renewable resources. 

Kickoff Meeting: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Please come prepared to share your ideas and suggestions. Together, we can make a significant 

impact on our environment. 

Looking forward to seeing you all there! 

Best regards, 

[Your Name] 

[Your Position] 


