
Consultancy Services Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Client Name] 

[Client Title] 

[Client Company Name] 

[Client Company Address] 

[City, State, Zip Code] 

 

Subject: Proposal for Consultancy Services in Project 

Management 

Dear [Client Name], 

We are pleased to submit our proposal for consultancy services to support your project 

management needs. Our team at [Your Company Name] specializes in providing comprehensive 

project management services tailored to meet the specific requirements of our clients. 

Scope of Services 

Our consultancy services will include: 



• Project Planning and Scheduling 

• Risk Management 

• Resource Allocation 

• Progress Tracking and Reporting 

• Stakeholder Management 

Project Timeline 

The proposed timeline for the project is as follows: 

Start Date: [Insert Start Date] 

End Date: [Insert End Date] 

Budget 

The estimated budget for our services is [Insert Budget Amount]. This includes all consultancy 

fees and expenses related to the project. 

Conclusion 

We are excited about the opportunity to work with [Client Company Name] and are confident in 

our ability to deliver exceptional results. Please feel free to contact us should you have any 

questions or require further information. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


