
Letter of Invitation for Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name] and I am a [Your Position] at [Your 

Institution]. I am reaching out to introduce a new research initiative that focuses on [briefly 

describe the research initiative]. 

We believe that your expertise in [Recipient's Field of Study] would greatly complement our 

work and enhance the collaborative potential of this initiative. Our goal is to [explain the primary 

objective of the initiative]. 

We would be thrilled to explore potential avenues for collaboration with you and your team. I 

would love to set up a meeting to discuss this further and share our ideas in detail. 

Thank you for considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


