
Coaching Session Objectives Overview 

Dear [Coachee's Name], 

I hope this message finds you well. As we prepare for our upcoming coaching session scheduled 

for [Date], I wanted to provide you with an overview of the objectives we aim to achieve during 

our time together. 

Objectives for the Coaching Session: 

• Identify Strengths and Areas of Improvement: We will reflect on your current skills 

and identify opportunities for growth. 

• Set Clear Goals: Together, we will establish SMART goals that align with your 

professional or personal aspirations. 

• Develop Action Plans: We will create actionable steps to help you move towards your 

goals effectively. 

• Enhance Skills: We will work on specific skills relevant to your development needs. 

• Encourage Accountability: We will discuss strategies to help you remain accountable 

for your progress. 

Please take some time to reflect on these objectives and come prepared with any specific topics 

or questions you would like to address. I am looking forward to our session and supporting you 

in your journey! 

Best regards, 

[Your Name] 

[Your Title/Position] 


