L_etter of Introduction for Board
Membership

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my interest in joining the board of [Company/Organization Name]. As a
seasoned professional with extensive experience in [Industry/Field], | believe that my skills and
insights can significantly contribute to the strategic direction and governance of the organization.
Throughout my career, | have developed a strong background in [specific skills or areas of
expertise, e.g., finance, marketing, operations], which I believe are crucial for effective board
leadership. My experience with [mention relevant past positions, organizations, or projects] has
equipped me to provide thoughtful guidance and to address challenges proactively.

Moreover, | am committed to fostering collaborative relationships and promoting best practices
within the board. | am particularly passionate about [mention any specific interests related to the
organization's mission or goals], and | am eager to contribute my perspective on [relevant issues

or initiatives].

Thank you for considering my application for board membership. I look forward to the
opportunity to discuss how my skills can align with the goals of [Company/Organization Name].

Sincerely,
[Your Name]
[Your Title/Position]

[Your Contact Information]



