
Personal Introduction Letter for Board 

Membership 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I am writing to express my interest in becoming a member of the Board of Directors for 

[Organization Name]. With a strong background in [Your Professional Background], I believe I 

can contribute valuable insights and experience to the board. 

Throughout my career, I have had the privilege of working in various capacities that have 

allowed me to develop skills in [List Relevant Skills]. I am particularly passionate about 

[Relevant Interests or Causes], and I believe that aligning my expertise with your organization 

can lead to significant advancements in our shared goals. 

I am excited about the opportunity to bring my unique perspective and commitment to 

[Organization Name]. I look forward to the possibility of discussing my candidacy further. 

Thank you for considering my application. I hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


