
Corporate Event Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization] to invite 

[Sponsor's Company] to become a sponsor for our upcoming event, [Event Name], scheduled for 

[Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the event 

and its significance]. 

Your support as a sponsor will not only help make this event successful but will also provide an 

exceptional opportunity for [Sponsor's Company] to showcase its commitment to [relevant cause 

or industry]. We anticipate an attendance of [expected number of attendees], including [target 

audience], offering excellent visibility for your brand. 

We have several sponsorship packages available, including: 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

• Bronze Sponsor: [Details] 

We would be thrilled to have [Sponsor's Company] on board as a valued partner in this event. I 

would love to discuss this opportunity further and explore how we can work together to make a 

positive impact. I will follow up with you next week to see if we can schedule a time to discuss 

this proposal in more detail. 

Thank you for considering this opportunity. We hope to partner with you in making [Event 

Name] a resounding success! 

Best regards, 



[Your Name] 

[Your Title] 

[Your Organization] 


