
Talent Evaluation Introduction 

Dear [Recipient's Name], 

I am writing to introduce the upcoming talent evaluation process that will take place on [Date]. 

This evaluation aims to assess and identify the skills and potential of our team members to align 

with our organizational goals. 

We believe that recognizing and nurturing talent within our organization is essential for our 

continued success. The evaluation will involve a combination of self-assessments, peer reviews, 

and performance metrics. 

Please feel free to reach out if you have any questions or need further information regarding the 

process. Your cooperation and participation are highly valued. 

Thank you for your attention. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


