
Letter of Introduction 

Date: [Insert Date] 

Dear [Conference Organizer's Name], 

I am writing to introduce my poster presentation titled "[Title of Your Poster]" at the upcoming 

[Conference Name] scheduled for [Conference Dates]. 

This poster aims to explore [briefly outline the key focus and significance of your 

research/subject]. I believe it will contribute valuable insights to the ongoing discussions in 

[related field or area]. 

I am excited about the opportunity to share my findings with the esteemed audience and engage 

in meaningful conversations with fellow attendees. I look forward to presenting my work and 

receiving feedback from other researchers and experts in the field. 

Thank you for considering my application for this opportunity. Please feel free to contact me if 

you need any additional information. 

Sincerely, 

[Your Name] 

[Your Institution] 

[Your Email Address] 

[Your Phone Number] 


