
Letter of Introduction 

Dear [Audience/Attendees], 

I am honored to welcome you to the [Name of the Conference] today, where we will be engaging 

in a stimulating panel discussion on [Panel Topic]. 

My name is [Your Name], and I am [Your Position/Title] at [Your Institution/Organization]. I 

will be the moderator for this panel, and it is my pleasure to introduce our esteemed panelists: 

• [Panelist 1 Name] - [Panelist 1 Credentials/Position] 

• [Panelist 2 Name] - [Panelist 2 Credentials/Position] 

• [Panelist 3 Name] - [Panelist 3 Credentials/Position] 

Each panelist brings a wealth of knowledge and experience in [briefly state their area of 

expertise]. We will explore [specific issues or questions related to the panel topic], and I 

encourage you all to think of questions to engage with our panelists during the Q&A session. 

Thank you for being here, and let's dive into what promises to be an enlightening discussion! 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 


