
Partnership Contract Finalization 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that we are ready to finalize the partnership contract between 

[Your Company Name] and [Recipient's Company Name]. After thorough discussions and 

negotiations, we have arrived at mutually beneficial terms which we are confident will lead to a 

successful partnership. 

Attached to this letter, you will find the finalized contract document for your review. We 

encourage you to look through the details and let us know if you have any further questions or 

concerns. 

Once you have reviewed the document, please sign and return a copy to us by [Insert Deadline]. 

We are looking forward to officially kicking off our partnership and achieving great results 

together. 

Thank you for your collaboration, and we look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


