
Grant Application Introductory Remarks 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in applying for the [Name of Grant] offered by [Recipient 

Organization]. As an organization dedicated to [briefly state your organization's mission or 

purpose], we believe that this grant will significantly contribute to our efforts in [describe the 

specific project or initiative]. 

Our organization has been working in [mention relevant field or area] for [number of years]. 

Through our various programs, we have successfully [briefly mention any relevant achievements 

or impact]. With the support of the [Name of Grant], we aim to [state what you aim to achieve 

with the grant]. 

Thank you for considering our application. We look forward to the possibility of collaborating 

and making a meaningful impact together. 

Sincerely, 



[Your Name] 

[Your Title] 


