
Inter-Company Collaboration Introduction 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company Name] 

Address: [Recipient Company Address] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at [Your 

Company Name]. We have been following your company's progress and innovations in the 

[Recipient Company Industry] sector and are impressed by your achievements. 

We believe there is significant potential for collaboration between our organizations. Our 

respective strengths in [Your Company's Strengths] and [Recipient Company's Strengths] could 

create synergies that benefit both parties. We are particularly interested in exploring potential 

partnerships in the areas of [insert areas of interest]. 

I would love the opportunity to discuss this further and explore how we can work together to 

achieve our common goals. Please let me know your availability for a meeting in the coming 

weeks. 

Thank you for considering this opportunity. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


