
Networking Introduction Letter 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Job Title] at 

[Your Company/Organization]. I am reaching out to you as we are both participating in the 

upcoming [Conference Name] on [Date]. 

I am particularly interested in your work in [specific field or topic], and I believe that your 

insights could be valuable for my current projects. I would love the opportunity to connect 

during the conference and discuss [specific topic or idea] further. 

Please let me know if you are available for a brief chat or coffee during the conference. I am 

looking forward to the possibility of connecting with you! 

Thank you for considering this introduction. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company/Organization] 

[Your Email] 

[Your Phone Number] 


