
Inquiry for Real Estate Agent Services 

Date: [Insert Date] 

[Agent's Name] 

[Agency's Name] 

[Agency's Address] 

[City, State, Zip Code] 

Dear [Agent's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently exploring 

options to buy/sell a property in [specific location]. I came across your agency and was 

impressed by your reputation and the services you offer. 

I would like to inquire about your real estate agent services, specifically regarding 

[buying/selling/renting] properties in the [desired area]. If possible, I would appreciate any 

information regarding your process, fee structure, and available listings that may fit my needs. 

Thank you for your time. I look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


