Dear [Sponsor’s Name],

| hope this message finds you well. My name is [Your Name], and | am a [Your Position/Title] at
[School Name]. We are currently embarking on an exciting project that aims to [briefly explain
the purpose of the project], and | am reaching out to seek your support as a sponsor.

The [Project Name] is designed to [describe the goals and benefits of the project]. We believe it
will have a significant impact on our students and the community as a whole.

Your sponsorship will greatly contribute to our success, and we are seeking [specific amount or
items needed] to help cover expenses such as [list specific expenses]. In recognition of your
generosity, we would be happy to [mention any recognition, such as logos on materials, press
mentions, etc.].

Thank you for considering our request. Together, we can make a difference!

Sincerely,

[Your Name]

[Your Position/Title]
[School Name]
[School Address]
[Contact Information]



