
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], a 

nonprofit organization dedicated to [briefly describe your mission or purpose]. We are excited to 

announce our upcoming charity fundraiser event, [Event Name], to be held on [Event Date] at 

[Event Location]. 

We are seeking sponsorship from esteemed companies like yours to help us achieve our goals 

and make a significant impact in our community. Your support will not only contribute to the 

success of our event but also demonstrate your commitment to [briefly mention the cause or 

beneficiaries]. 

We would be grateful if you would consider partnering with us. We have a variety of 

sponsorship packages available, each offering unique benefits, including [list some benefits, e.g., 

logo placement, promotional opportunities, etc.]. Your involvement would greatly enhance our 

ability to [describe the impact of the event]. 

We would love to discuss the possibilities of collaborating with [Company Name]. Please feel 

free to reach out to me directly at [Your Phone Number] or [Your Email Address]. Thank you for 

considering our request, and we hope to hear from you soon! 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Organization Name] 


