
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am reaching out on behalf of 

[Organization Name]. We are thrilled to announce our upcoming cultural festival, [Festival 

Name], scheduled to take place on [Date] at [Location]. This event aims to celebrate and 

promote cultural diversity within our community. 

We are currently seeking sponsors who share our passion for cultural enrichment and community 

engagement. By partnering with us, your organization can gain significant exposure to a diverse 

audience and demonstrate your commitment to supporting local culture. 

In return for your sponsorship, we offer a range of promotional opportunities, including logo 

placement on event materials, recognition in our press releases, and complimentary tickets for 

your staff. 

We would be grateful for the opportunity to discuss potential sponsorship levels and how we can 

work together to create a successful festival. Please let me know a convenient time for you to 

talk. 

Thank you for considering this opportunity to make a meaningful impact on our community! 

Best regards, 

[Your Name] 

[Your Position] 



[Organization Name] 

Email: [Your Email] 

Phone: [Your Phone Number] 


