
Business Proposal Introduction 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are excited to present a collaborative business proposal between [Your Company Name] and 

[Recipient Company Name]. Our goal is to create a mutually beneficial partnership that 

leverages each other's strengths to achieve shared objectives. 

Given our expertise in [mention your expertise], and your company's reputation for [mention 

recipient's expertise or success], we believe that together we can develop innovative solutions 

that will drive success for both organizations. This proposal outlines the key areas of 

collaboration, potential benefits, and the initial steps to kick off our partnership. 

We look forward to discussing this exciting opportunity with you and exploring how we can 

work together to achieve our common goals. 

Thank you for considering our proposal. Please feel free to reach out to me directly at [Your 

Phone Number] or [Your Email] for any questions or further discussions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email] 


