
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to express my 

interest in potential job opportunities within [Company's Name]. With a background in [Your 

Field/Industry] and a strong passion for [Relevant Skill/Interest], I am eager to contribute to your 

team and help drive your company's success. 

I have attached my resume for your review and would appreciate any guidance you might offer 

regarding current or future job openings. Thank you for considering my inquiry. I look forward 

to the possibility of discussing my application further. 

Sincerely, 

[Your Name] 


