
[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization Name]. We are excited to announce our upcoming sports event, [Event 

Name], scheduled for [Event Date] at [Event Location]. This event aims to promote [briefly 

describe event goals, e.g., fitness, teamwork, community engagement]. 

We are reaching out to seek your support as a sponsor for this event. With your generous 

contribution, we can provide a valuable experience for participants and showcase your 

commitment to [describe the relevance to the sponsor's industry or community]. 

We offer various sponsorship levels with corresponding benefits, including [list key benefits, 

e.g., your company's logo on event marketing materials, recognition during the event, etc.]. We 

would be thrilled to feature [Sponsor's Company Name] as a key partner in this initiative. 

Thank you for considering this opportunity to support [Event Name]. We would love to discuss 

this further and explore how we can work together. Please feel free to reach out to me at [Your 

Phone Number] or [Your Email Address]. 

Looking forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization Name]  


