
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. As we prepare for our upcoming gala event, [Event Name], on 

[Event Date], we seek your support in making this event a success. The gala will be held at 

[Venue] and aims to [briefly describe the purpose of the event]. 

Your contribution as a sponsor would significantly impact our ability to [mention specific goals, 

e.g., raise funds, enhance community engagement, etc.]. We have various sponsorship levels 

available, and we would be honored to have [Sponsor's Company] as our [specific sponsorship 

level] sponsor. 

As a sponsor, your company will receive [briefly outline benefits, e.g., visibility, advertising 

opportunities, etc.]. We believe this partnership will be mutually beneficial and enhance your 

company's reputation within the community. 



Thank you for considering our request. I look forward to the possibility of partnering with you 

for [Event Name]. Please feel free to contact me at [your phone number] or [your email] to 

discuss this opportunity further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


