
Event Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Business]  

[Business Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to you on behalf of [Your Organization] as 

we prepare for our upcoming event, [Event Name], scheduled for [Event Date]. This annual 

event aims to [brief description of the event's purpose and target audience]. 

We are seeking local business partners who share our commitment to [cause or community 

involvement] to sponsor our event. Your support will help us [mention specific goals, such as 

cover expenses, provide scholarships, etc.], while also giving you the opportunity to reach a 

broad audience. 

We would be thrilled to have [Recipient's Business] as a sponsor for our event. Please find 

attached our sponsorship proposal for further details. I would love to discuss this opportunity 

with you at your earliest convenience. 

Thank you for considering this sponsorship opportunity. We look forward to the possibility of 

working together to make [Event Name] a success! 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization] 


