
Partnership Inquiry Letter 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization Name] 

[Recipient Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization Name]. We are dedicated to [briefly describe your organization's mission, e.g., 

"preserving coastal environments and engaging communities"]. 

We are reaching out to explore the possibility of partnering with [Recipient Organization Name] 

for an upcoming beach cleanup project scheduled on [date]. This initiative aims to [briefly 

outline the goals of the project, e.g., "reduce marine debris and raise awareness about ocean 

conservation"]. 

We believe that collaborating with [Recipient Organization Name] could amplify our efforts and 

bring valuable resources to the community. We are particularly impressed by [mention any 

relevant work of the recipient organization], and we think our organizations align well in our 

mission. 

We would love the opportunity to discuss this potential collaboration further. Could we schedule 

a meeting or call to explore how we can work together for the benefit of our coastal ecosystems? 

Thank you for considering this partnership. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 


