
Request for Sponsorship 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Role] at 

[Your Organization/Church Name]. We are excited to announce that we will be hosting our 

annual faith-based event, [Event Name], on [Event Date] at [Event Location]. This event aims to 

[Briefly describe the purpose of the event and its importance to the community]. 

We are reaching out to request your support as a sponsor for this meaningful event. Your 

contribution will help us cover costs such as venue rentals, materials, and outreach efforts, 

allowing us to create a memorable experience for all participants. 

As a sponsor, your organization will receive [list benefits such as logo placement, promotional 

opportunities, etc.]. We believe this collaboration will not only enhance our event but also align 

with your organization's commitment to [mention any relevant values or missions of the 

recipient's organization]. 

We would be grateful for the opportunity to discuss this sponsorship further and explore how we 

can work together to make [Event Name] a success. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] to schedule a meeting. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

and making a positive impact in our community. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization/Church Name] 

[Your Contact Information] 


