
Request for Sponsorship Contributions 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am organizing a family 

gathering scheduled for [Date] at [Location]. This event aims to strengthen family bonds and 

create lasting memories. 

To make this event a success, we are seeking sponsorship contributions from generous 

individuals and organizations. Your support would greatly enhance our gathering and help cover 

costs such as venue rental, catering, and activities. 

We would be grateful for any assistance you can provide, and in return, we will ensure your 

organization receives recognition during the event and on our promotional materials. 

Thank you for considering our request. If you have any questions or require further information, 

please feel free to reach out to me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


