
Request for Sponsorship Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a collaborative sponsorship 

opportunity for [Event Name], an international event scheduled to take place on [Event Dates] at 

[Location]. This event aims to [briefly describe the purpose and impact of the event]. 

We are seeking sponsors who share our vision and values, and I believe that [Recipient 

Organization] would be an excellent fit. Your support would not only enhance the event 

experience but also provide [Recipient Organization] with valuable exposure and engagement 

opportunities with a diverse audience. 

As a sponsor, you will receive [mention specific benefits, e.g., branding on promotional 

materials, speaking opportunities, etc.]. We anticipate a large turnout, with attendees including 

[list potential attendees, e.g., industry leaders, influencers, etc.]. 

I would love the chance to discuss this collaboration further and explore how we can mutually 

benefit from this partnership. Please let me know if you would be available for a meeting at your 

convenience. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


