Program Support Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Organization/Institution Name]

[Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request your support for an upcoming cultural
exchange event that aims to foster greater understanding and appreciation of diverse cultures
within our community.

The event, titled "[Event Name]," is scheduled for [Event Date] at [Event Venue]. Our goal is to
create an inclusive platform where participants can share their traditions, art, and stories,
ultimately enriching our community through cultural dialogue.

To successfully execute this event, we are seeking [specific support needed, e.g., financial
support, in-kind donations, volunteers]. Your support would greatly enhance our capacity to
reach a wider audience and ensure a meaningful experience for all attendees.

We believe that your involvement could make a significant impact on our mission. We would be
grateful for the opportunity to discuss this further and explore how we can work together to
promote cultural exchange.

Thank you for considering our request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



