
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you in great spirits. I am writing on behalf of [Your 

Organization/Community] to request your sponsorship for our upcoming rural community event, 

[Event Name], which will take place on [Event Date]. This event aims to [briefly describe the 

purpose and goals of the event]. 

With your support, we can enhance the experience for our community and promote local 

engagement and development. We are expecting participation from [number of attendees, 

community groups, etc.]. The sponsorship would help cover costs related to [list specific costs 

like venue, entertainment, supplies, etc.]. 

In return for your generous support, we would be pleased to offer [describe the benefits for the 

sponsor, e.g., logo placement, promotional opportunities, etc.]. 

We would be grateful if you could consider coming on board as a sponsor. I would be happy to 

discuss this opportunity further and answer any questions you may have. Please feel free to 

contact me at [Your Phone Number] or [Your Email]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for this exciting event! 



Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


