
Trade Show Sponsorship Inquiry 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I represent [Your Company 

Name]. We are excited to announce our participation in the upcoming [Trade Show Name] 

scheduled for [Date] at [Location]. 

We believe that sponsoring this event could create a mutually beneficial partnership between our 

organizations. [Trade Show Name] attracts a diverse audience of industry professionals, offering 

sponsors a unique opportunity to showcase their brand and connect with potential customers. 

We are interested in discussing potential sponsorship opportunities that align with our goals and 

values. Specifically, we are looking for options that include [mention specific sponsorship types, 

e.g., booth space, promotional materials, speaking engagements, etc.]. 

Please let us know a convenient time for you to discuss this further. We are excited about the 

potential of collaborating with [Recipient's Company Name] and hope to hear from you soon. 

Thank you for considering our inquiry. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number] 


