
Inquiry About Trade Show Sponsorship 

Benefits 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the potential benefits associated 

with sponsoring the upcoming [Trade Show Name] taking place on [Event Dates] at [Event 

Location]. Our company, [Your Company Name], is keen on exploring opportunities to increase 

our visibility within the industry and connect with key stakeholders. 

Could you please provide us with detailed information regarding sponsorship packages, 

including the benefits that each package offers? Specifically, we are interested in: 

• Brand exposure opportunities 

• Speaking engagements 

• Promotional materials 

• Networking events 

• Any additional perks 

Thank you for considering our inquiry. We are looking forward to your prompt response and 

hopefully collaborating with you at [Trade Show Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


