
Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to explore 

the possibility of collaborating with [Sponsor's Company Name] for the upcoming [Trade Show 

Name] event scheduled for [Event Dates]. 

As a [Your Position/Title] at [Your Company Name], we believe that partnering with your 

esteemed organization would be mutually beneficial. Our event attracts [Number] attendees and 

features exhibitors, workshops, and networking opportunities that align perfectly with your target 

audience. 

We are particularly interested in learning more about your sponsorship options, including 

promotional opportunities and the benefits that come with different sponsorship levels. 

Additionally, we would like to discuss how we can promote your brand during the event. 

Please let us know a convenient time for you to discuss this further or feel free to reply to this 

email with the details. Thank you for considering this opportunity, and we look forward to the 

possibility of working together. 

Warm regards, 

[Your Name] 

[Your Position/Title] 

[Your Company Name] 

[Your Contact Information] 


