
Proposal for Trade Show Sponsorship 

Collaboration 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration opportunity for the 

upcoming [Trade Show Name] scheduled on [Trade Show Dates] in [Location]. As a valued 

partner in [Industry/Field], we believe that aligning our efforts can significantly enhance our 

presence and impact at this event. 

Sponsorship Overview 

As a sponsor, [Your Company Name] will benefit from: 

• Increased brand visibility through prominent logo placement. 

• Exclusive access to potential clients and industry leaders. 

• Opportunities for networking and relationship building. 

Proposed Collaboration Details 

We propose a sponsorship collaboration that includes: 

• [Detail 1: e.g., Booth space, promotional materials] 

• [Detail 2: e.g., Joint marketing efforts] 

• [Detail 3: e.g., Sponsored sessions or workshops] 

Mutual Benefits 

We believe that our collaboration will result in increased foot traffic and engagement, ultimately 

leading to more substantial sales and partnerships for both our companies. 



Next Steps 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

work together to make the most of the [Trade Show Name]. Please let me know a convenient 

time for you to meet or have a call. 

Thank you for considering this collaboration. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


