
Inquiry for Trade Show Sponsorship 

Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Trade Show Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Title] at [Your 

Company]. We are excited to inquire about the potential sponsorship opportunities available for 

the upcoming [Trade Show Name] scheduled for [Date]. 

As a company dedicated to [briefly describe your company's focus and goals], we believe that 

partnering with [Trade Show Name] would provide us with an excellent platform to engage with 

potential clients and showcase our innovations. 



Could you please provide us with information on the different sponsorship packages available, 

including the associated costs, benefits, and any deadlines we should be aware of? We are 

particularly interested in [mention any specific types of sponsorship or features you are 

interested in]. 

Thank you for your time and assistance. We look forward to your response and hope to 

collaborate with you for this event. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 


