
Webinar Sponsorship Request 

Date: [Insert Date] 

To: [Sponsor Name] 

[Sponsor Organization] 

[Sponsor Address] 

[City, State, Zip] 

Dear [Sponsor Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce an upcoming webinar titled "[Webinar Title]" 

focused on [Brief Description of Webinar Topic] scheduled for [Date and Time]. 

We believe this event presents a unique opportunity to bring together community members, local 

experts, and organizations interested in [Purpose of Webinar]. To make this event a success, we 

are seeking sponsorship from forward-thinking organizations like yours. 

As a sponsor, your organization will receive the following benefits: 

• Recognition as a key sponsor in all promotional materials. 

• Opportunity to include a promotional message in the webinar. 

• Engagement with participants through a Q&A session. 

• Logo placement on our event webpage and materials. 

We are looking for sponsors at various levels, including [List Sponsorship Levels if applicable]. 

Your support will help us cover the costs of [Briefly List Usage of Funds, e.g. marketing, 

technology, etc.]. 

We would be grateful for the opportunity to partner with [Sponsor Organization] in this 

endeavor. I would be happy to discuss this in more detail at your convenience. Please feel free to 

reach out to me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you to make this webinar a success. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 

[Your Contact Information] 


